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Electric Vehicle Charging Stations: 
Expedited Online Permits 

 
To be eligible for expedited online submittal and plan check, an applicant for an electric vehicle charging 
station permit must provide this completed application and checklist, along with the plans in PDF file 
format (plans must conform to these guidelines to be eligible for online submittal and review) and submit 
to https://www.dropbox.com/request/a2EC32K8WIIFKxsHNChv, and pay the required plan check 
fees.  The subject line in the submittal must start with the project street address (for example: “1000 
Gateway Ave. - EVCS submittal”).  The plan check fees must be paid prior to plan review. The applicant 
shall coordinate the project with the applicable utility company and process any required plans, forms, or 
fees.   
 

Application 
 
Project Address: _____________________________________________________________________ 
 
Electric service provider:  Pacific Gas and Electric (PG&E)  

       
Type of Project:  Single Family Residential  Multifamily/Commercial/Industrial  

Number of Chargers Installing: ____________ 
 
Type of Charger:  AC       DC  

Voltage: ___________________ 

Amps: ___________________ 
 
Scope of Work:  Plug EVCS into existing 120V, 15- or 20-Amp receptacle (no permit required, 

however please consult with a licensed professional) 
    Extend existing circuit and add outlet (see guidelines for load calculations) 
    Add dedicated EV circuit 

Proposed electric service panel size (Amps): _______________ 
 
Panel upgrade required:  No      Yes   (Separate Building Permit and fees required) 
 
Line side tap or Second electric meter:  No      Yes   (Requires approval by PG&E) 
 
Mechanical ventilation required: No      Yes   (Separate Building Permit and fees required) 

 

Applicant Name:  

Applicant Address:  

Applicant Phone:  

Applicant Email: 

 

 

City of San Pablo 
Community Development Department 

Building Division 
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Checklist and Guidelines 
 
Plans for a proposed EVCS shall include at a minimum the following: 
 

1. Site Vicinity Plan 
2. Overall Site Plan 
3. Enlarged Site Plan or Floor Plan 
4. Single Line Diagram 
5. Panel Schedules 
6. Electrical Load Calculations 
7. Charger and equipment manufacturer’s specification sheets 
8. Details, Elevation Views, and Mechanical Plans as needed 

 
All sheets shall include a title block indicating the project address, designer, dates of plan 
revisions and other relevant information, and shall be numbered (example: 1 of 12).  All sheets 
shall be stamped and signed by a California licensed electrical engineer or a California licensed 
C-10 electrical contractor.  The signature may be electronic.  The installation shall comply with 
all codes in effect and the plans must list the applicable codes, e.g. 2019 California Electrical 
Code, 2019 California Building Code, etc. 
 

 
1.  Site Vicinity Plan - Must show the location of the project in the city, in relation to city 
boundary lines, major roadways, and nearest cross streets. 
 
2.  Overall Site Plan - Must depict the entire site and show the location on the property where 
all work will be performed.  Must be dimensioned and show all structures, accessible paths of 
travel, parking spaces, circulation paths, location of equipment, driveways, etc.  If a 
multifamily/commercial/industrial project, parking calculations must be provided and must 
indicate compliance with CBC Chapter 11 Accessibility requirements and CAL Green Mandatory 
Measures. 
 
3.  Enlarged Site Plan or Floor Plan - Must be dimensioned and show the proposed location 
of the EVCS and related equipment and their working space, electrical panels, disconnects, EV 
parking spaces, signage, conduits, outlets, fans, bollards if electrical equipment is located in the 
path of a vehicle, access aisles, doorways, and paths of travel.  EV supply equipment rated 
more than 60 amps or more than 150 volts shall have a readily accessible disconnect, capable 
of being locked open, within site of the equipment. 
 
4.  Single Line Diagram - Must indicate size and rating of existing and proposed service(s), 
voltage configuration, etc.  Must show all panels and equipment and indicate their size and 
rating; overcurrent protective device ratings for all circuits and panels supplying EVSE; 
conductor type, size, and material feeding EVCS and include ampacity derating calculations for 
any conditions that may apply; conduit type, size, and material with conduit fill calculations; how 
grounding of all equipment is to be provided including the number, type, and size of grounding 
electrodes and conductors.  For multifamily/commercial/industrial projects, fault current ratings 
of all equipment shall be indicated and shall be fully rated or calculations shall be provided for 
series rated systems.  Meters for EVSE need to be labeled with the same address as the 
building installed at along with the designation EV (for example, “1000 Gateway Ave. EV”). 
 
5.  Panel Schedules - Must be provided for all electrical panels supplying power to the EVCS.  
Must indicate the panel’s name/ID, voltage, ampacity, and AIC ratings.  Must indicate the name 
and number of all new and existing circuits and their corresponding ampacity.  Existing panels 
must have space available for an additional breaker(s).  For single family dwelling projects only, 
the attached Panel Schedule Template may be used and attached with the submittal. 
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6.  Electrical Load Calculations - Must be provided for all panels supplying power to the
EVCS.  Must clearly indicate how compliance is achieved with CEC Article 220.  Overcurrent
protection devices for feeders and circuits supplying EVCS shall be rated for continuous duty
and shall be rated for not less than 125% of the maximum load of the EV supply equipment.
Where noncontinuous loads are supplied from the same feeder or branch circuit, the
overcurrent device shall be rated for 100% of the noncontinuous loads plus 125% of the
continuous loads.  For single family dwelling projects only, the attached Electrical Load
Worksheet may be used and attached with the submittal.

7.  Charger Manufacturer’s Specifications - Cut sheets must be provided for all equipment
installed for the EVCS indicating their size, rating, listing, environment rated for, etc.  The
manufacturer’s installation instructions for all equipment must be provided on the jobsite.

8.  Details, Elevations, and Mechanical Plans - May be needed depending on the scope
and complexity of the EVSE project.  Trenching details must be provided indicating the depth of
cover for underground conduits (CEC Table 300.5).  Structural details may be provided for
equipment mounting, and are required for trenching undermining foundations.  Details or
Elevations must be provided for multifamily/commercial/industrial projects indicating the height
of connector coupling means and other operable parts (CEC 625.50 and CBC 11B-812.2).
Mechanical Plans may be needed if ventilation is required for the type of EVSE being installed
showing compliance with CEC Article 625.50, the California Mechanical Code, and California
Building Code.

By signing below, the applicant confirms that they have read and understood the above 
guidelines, has verified that the plans conform to the above requirements and are eligible to 
receive expedited review, has verified the project is within city limits, has verified the serving 
electric utility and that the plans conform to the utility’s interconnect policies, acknowledges 
that the standard review process is available for projects not eligible for expedited review, and 
affirms that all information provided is true and accurate. 

Signature: _______________________________________ Date: ____________________ 

Note:  The City’s EVCS ordinance, this application and checklist were developed pursuant to the full criteria of AB 1236.  Projects 
that meet the streamlined permitting criteria are administratively approved through a non-discretionary building permit.  EVCS 
project reviews are limited to health and safety requirements found under local, state, and federal law.  The City of San Pablo 
accepts electronic signatures on plans and permit applications.  Approvals by the City of San Pablo are not subject to approval by 
an association (as defined in Section 4080 of the Civil Code.)  The City issues a comprehensive plan check comment list detailing 
all deficiencies needed to be eligible for expedited permit issuance. 
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